Save the Staff Portal to your Device’s Home Screen
for Quick Access
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Did you know that you can add an icon to your home screen for quick access to the Staff Portal? With
a bookmark icon on your home screen, you don't have to type the URL every time you want to access
the Staff Portal. You can just tap the icon, and the Staff Portal will open.

Adding a Staff Portal icon to your iPhone, iPad, or Android home screen is easy. Read below to learn

how.

Add a Staff Portal Bookmark to a Mobile Home Screen

1. Onyour mobile device, openyour Staff Portal URLin your browser.
2. Login to the Staff Portal using your username and password.

3. Navigate to your browser's menu. (In most mobile browsers, this is a three-dot menu near the
address bar. In Safari, it will be an icon of a square with an up arrow in the bottom center of the
screen.)

. Click the menu option for Add to Home Screenor Add to Phone.
. Enter a name for your icon.
. Click Add.

. Anicon will now appear on your home screen that you can use to launch your Staff Portal with
one click. You can move and organize the icon just like any other app icon on your home screen.
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Most modern mobile browsers support adding URL bookmark icons to your home screen. The exact
steps to add a bookmark icon may vary depending on the device and browser you are using.
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